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1.0011H1e moJI0KeHu A

1.1. Hannoe IlomoxkeHue o mnopsake pa3pabOTKH U NPUHATHSA JOKAIbHBIX HOPMATUBHBIX

npaBoBbix axtos (nanee — Honowernne) B TKJIOY «JJETCKUI CAJT Ne 41
«AIPYXXBA» I".O. TOPE3» JIHP (nanee — 'KJIOY) pa3paboTaHO B COOTBETCTBHH C

Konctutynuein PO, ®eaepaibHbIM KOHCTUTYIIMOHHBIM 3aKOHOM OT 04.10.2022 Ne 5-®K3 «O
npunsatun B Poccuiickyro @enepaumio onenkoit Haponnoii Pecy6onuku u o6pa3zoBanuu B
coctaBe Poccuiickoit @enepanuu HoBoro cyobekra — Jlonenkoir Hapomnoit PecmyOmukmy,
®enepanibHBIM 3aKOHOM OT 29.12.2012 No 273 - @3 «O6 obpazoBannu B Poccuiickoit
Oenepanun» ¢ u3MeHeHUsAMU Ha 29 nexadps 2022 rona, 3akona Ne 12-P3 ot 06.10.2023 «O06
obpazoBanuu B JloHenkoit Haponnoit Pecyonuke, ['paxknanckum  komekcom P®D  (mamee —
['KP®) u ycraHaBiaumBaeT eauHbIe TPEOOBAHHUS K JIOKAIBHBIM HOPMATUBHBIM aKTaM, HUX
MOATOTOBKE, OMOPMIICHUIO, TPUHATHUIO, YTBEPKACHUIO, BCTYIUICHUIO B CHUITY, BHECCHHIO
U3MEHEHUN U OTMEHE.

1.1.1. JloxanpHbIi HOPMATUBHBIN aKT (J1ajee — JIOKAJIbHBIN aKT) - 3TO JOKYMEHT, NPUHATHINA B
YCTaHOBJICHHOM TOPSIJIKE KOMIIETEHTHBIM OpPraHOM YIIpaBjieHus (I0HKHOCTHBIM juiioMm) MBJIOY
U PETyJHUPYIOIIUNA TPYyIoBbIe, 0oOpa3oBaTelbHbIE ¥ WHBIC OTHOIICHHS B paMKax JaHHON
00pa30BaTesIbHOI OpraHu3aluu.

1.1.2. Jlokansubii  akt I'KJIOVY - 3T0 HOpMaTHMBHBIN NpPaBOBOM JOKYMEHT, COAEpKAIIUN
HOpMBI, perynupymoiue oopa3oBarenbHbie oTHoUeHus B KOV B npenenax cBoeit
KOMIIETEHILIMM B COOTBETCTBHUHM C 3aKOHOAATENLCTBOM Pocculickoit @enepauuu, Jonenxoit
Haponanoii PecrryOnuku B nopsizike, ycraHoBieHHOM YcrasoMm ['KJIOVY.

1.2. Hacrosimee I[TomoxkeHne pa3paboTaHO B MENSAX peanu3aliy MpaBa Ha caMOCTOATEIHHOE
co3maHue H pPa3paboTKy HOPMATHBHO-TIPABOBOM 0asbl IJIsi CBOEHW JEATEIBHOCTH B paMKax
IIOJTHOMOYMH, OTHECEHHBIX 3aKoHOAATenbCcTBOM Poccuiickon ®enepaunun u Joneukoi Haponnoii
Pecniy6nuku k xomnerenuuu ['KJIOVY.

1.3. {annoe IlonoxeHue OMONHSAET U KOHKPETU3UPYET MOPSAOK pa3pabOTKH U W3IaHMS
BHYTpeHHUX JOKanbHbIX akToB ['KJ/IOVY, omnpeneneHHpIXx YcTaBOM, YCTaHaBIMBAeT €AMHbBIE
TpeOOBaHUS K HOPMATHUBHBIM JIOKaJIbHBIM aKTaM, MX IOATOTOBKE, O(GOPMIICHHIO, NMPUHSTHUIO,
YTBEP’KACHHUIO, BCTYIUIGHUIO B CHJIy, BHECEHMIO HW3MEHEHUH U OTMeHe, NyOnMKanuu Ha
odunmansHoMm caiite ['KJIOVY.

1.4. Hacrosmee [lonoxenue sBusierca yokaiabHbiM akToM ['KJIOVY u BXxoaut B nepeudeHb
JIOKaJbHBIX aKTOB 00pa30BaTEIbHOM OpraHu3alum.

1.5. JlokanbHble akTsl, u3ganubie I'KJIOVY, neficTByIOT TONbKO B Npeaenax 00pa3oBaTeIbHON
OpraHu3alM U HE MOTYT PEryJIMpOBaTh OTHOLIEHHUS BHE €€.

1.6. JlokaibHble aKThl U3AIOTCSA MO OCHOBHBIM BOMPOCAM OPTaHU3AIMU U OCYLIECTBICHUS
obpasoBarenbHoi aestenpHOocTH ['BJIOY, B TOM dmcie 1Mo BoOmpocaM, perIaMeHTHPYIOIIUM
npaBwia npuemMa  oOydJarommxcsi — (BOCIUTAHHHMKOB), PEXHM  3aHATHH  OOYyYaronuxcs
(BOCTIUTAaHHUKOB), (OPMBI, MEPUOTUYHOCTH M MOPAJOK TEKYILIEr0 KOHTPOJS, MOHUTOPUHTA
JOCTHXKEHUHN 00ydaromuxcsi (BOCIIUTAHHUKOB), TIOPSJIOK M OCHOBAaHUS MEPEBOJIA, OTYUCIICHUS H
BOCCTAHOBJICHHMsSI 00ydYaromuxcsi (BOCHUTAHHHUKOB), TMOPSAOK OGOpMICHHUS BO3HUKHOBEHHS,
NPUOCTAHOBIICHUSI ¥ TMPEKPAICHUsT OTHOIICHUHA MEXIy o00pa3oBaTelbHONW OpraHu3aie u
oOydJaomuMucs U (UIU) POAUTENSMHU (3aKOHHBIMHM MPEJICTAaBUTENSIMH) HECOBEPILIEHHOJIETHUX
o0ydJarmuxcsi (BOCTUTAHHUKOB).

1.7. HopMsbl JOKanbHBIX aKTOB, yXyALIAIOIIUE ITOJI0XXKEHUE 00ydaroIuXcsl (BOCIIMTAHHUKOB)
win pabotHukoB ['KJIOY mo cpaBHEHHIO C MON0KEHUEM, YCTaHOBICHHBIM 3aKOHOIATEIHCTBOM
00 00pa3oBaHMU, TPYJOBBIM 3aKOHOIATEIBLCTBOM JINOO MPUHATHIE C HAPYILIEHUEM YCTaHOBJIEHHOTO
HopsiJiKa, He MPUMEHSIOTCS U noayiexar ormere B [ KJIOY.



1.8. Jlokanbubie akTbl 'KJIOVY yTpaunBaoT cuiny (OJTHOCTBIO WM B OTAEIBHOM YacTH) B
CIIEIYIOIINX CIIy4dasx:
— BCTYIUICHUE B CUJIy aKTa, MPU3HAIOLIETO JAHHBIHN JIOKAJIbHbBIN aKT yTPATUBIIUM CHUITY;
— BCTYIUICHUE B CUJTY JIOKAJIBHOTO aKTa O0JbIlIed I0PUINYECKON CHiIbl, HOPMBI KOTOPOTO
IIPOTUBOpEYAT MOJIOKEHUSAM JaHHOTO JIOKAJIIBHOTO aKTa;
— IIPU3HAHKUE CYJ0M WIHA UHBIM YIIOJHOMOYEHHBIM OPTaHOM rOCYJapCTBEHHOM BJIaCcTU
nokanbHoro akra 'KJIOY npoTuBopeyanym 1eiCcTBYIOMEMY 3aKOHOIATEIbCTRY.

1.9. Jlokaneueiit akt KOV, yrpaTuBiuii cuity, He OMJIEKUT UCTIOJHEHHUIO.

1.10. JlokanpHBIE aKThl, COOTBETCTBYIOIIIME BCEM TpeOOBAaHUAM  3aKOHOJATEIIbCTBA
Poccuiickoit ®eneparmu, Jonenxoir Hapomnoit PecrnyOnmuku —sBistoTcss 0043aTelNbHBIMH K
UCIIOJTHEHUIO BCEMHM yYaCTHUKaMU OOpa30BaTENbHBIX OTHOILIEHUH.

2. llen m 3apaun

Hensmu u 3agauamu HacTosero Ilooxenue sBasSiOTC:
— HOPMATHBHO - TMPaBOBOE peryjaupoBaHue oOpaszoBarenbHbIX oTHomeHud B ['KOY
— CO3JaHUE€ €IWHOM M COIVIACOBAHHOW CHUCTEMBI JOKalbHBIX HOpMaTuBHBIX akToB ['KIOV;
— oOecnieueHWe MpPUHIUIA 3aKOHHOCTH B  HOpMOTBopueckoil nestensHocTH ['KIAOY;
— COBEPIICHCTBOBAHUE MPOIIecca MOATOTOBKH, 0OPMIICHHUS, MPUHATUS U PEATH3AINN JTOKATHHBIX
aKTOB;
— TpefoTBpalleHue IyOIMpOBaHUS PETyJIUPOBAaHUS  OOIIECTBEHHBIX U 00pa3oBaTElbHBIX
otHomeHuii B 'KJIOVY.

3. OcHOBHBIE BH/IbI JIOKAJTbHBIX AKTOB

3.1. Jlokanenbeiii akt ['KJIOY mpeacraBiseT co0o0il OCHOBaHHBIM Ha 3aKOHOJATEIHCTBE
ouIMaNbHBIA TPAaBOBOM JOKYMEHT, NpPUHATBIA B ycraHOBIeHHOM mopsnke MBJIOY wu
pPEeryIUpYIOIUNA OTHOLIEHUS B pamMkax oOpa3oBaTelnbHOM opranuzanuu. llepedeHb BHIOB
JOKAJIBHBIX ~ AKTOB, PErJaMEHTUPYIOIIHUX O00pa30BaTENIbHYIO JIE€ATEIbHOCTh, YCTAHABIMBAETCS
VYeraom T'KIOY wu Brimowaer B ceOsl TOJNOXKEHUS, PEIICHUs, NPHUKA3bl, PaCIOpPsHKCHHS,
WHCTPYKIIMK W Jpyrue JOKyMeHThl. [lpencTaBieHHBIM TmepedyeHb BUAOB JIOKAJIbHBIX aKTOB HE
ABJISIETCS] UICUEPITBIBAIOIIINM.

3.1.1. Ycrap T'KJOY — noxaibHBINA aKT, Ha OCHOBE KOTOPOTO JeHCTBYyeT 00pa3oBaTelibHas
opranm3anus. YcraB ['KJIOY npuHuMaercss W yTBEpXKAAaeTCs B TOPSAKE, YCTAHOBICHHOM
3akoHomaTenbcTBOM Poccuiickoit  ®enepanun, Joneukoid Hapomnoit  PecnyOnmku. Ero
comepxanue omnpexaensercs cr.25 ®enepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 «0O6
obpaszoBanuu B Poccuiickoii deneparmmy.

3.1.2. Ilpuka3s — noKkanbHbIN aKkT, n31aBaeMbli 3aBenyromum ['KJIOVY nis pemenuss o0CHOBHBIX
Y OIlEpaTUBHBIX 3a/1a4.

3.1.3. PemieHue - JOKaJbHBIA aKT, MPUHUMAEMBbIH KoJulernanbHbiMu opranamu ['KIOVY B
HeNsX paspemieHuss HanboJiee Ba)KHBIX BOIPOCOB X AEATENBHOCTU. TEKCT pelIeHus: COCTOUT UX
JIBYX 4YacTe: KOHCTATHPYIOIIEH W pacnopsauTesIbHOM, pasaeneHHbix ciaoBamu «PEIINIDy
(«PELLIMNJTAY», «PEIHINIIO», «PELINJIN»), koTOpoe mneyaTaeTcs HNPONUCHBIMU OyKBamMH C HOBOM
cTpoku oT mojs. [Ipm HeoOXOoIMMOCTH KOHCTATHPYIOIIas 4acTb MOXET COAEpXk aTh CCHUIKM Ha
3aKOHBI U ApPYyrue HOPMATUBHBIC aKThl. PacriopsiiuTenibHast 4acTh U3JIaraeTcs MyHKTaMu. Perenus
MOTYT COJEpKaTh IPUIOKEHHUS, CChUIKA HA KOTOpbIE JAeTCi B COOTBETCTBYIOIIMX ITyHKTAX
pacropsiAMTENIbHOM  4yacTu. PelleHus MOANUCBIBAIOTCS — IIPEACeNareleM U CeKpeTapeM
KOJUIETUAJIbHOTO OpraHa.

3.1.4. IlonoxxeHue - JOKaJIbHBIM AaKT, YCTAaHABJIMBAIOIIMN IPaBOBOW CTaTyc OpraHa
yopasinenuss ['KJIOY, wnm  ocHoBHbIe TipaBwia  (TOPSAIOK, MPOIECAYPY) peaau3aluu
00pa3oBaTeNbHONW OpraHU3alMy KaKoTro-TM00 U3 CBOMX MOJTHOMOYHA.

3.1.5. IIpaBuiia - TOKaJbHBIA AKT, PETJIAMEHTHUPYIOIIUN OpraHru3allMOHHbIC, TUCIUIUIMHAPHBIE,
XO3SHMCTBEHHBIE W WHBIE CHenuanbHble cTopoHbl AestensHocTH ['KAOY u ero paboTHHKOB,



oOyJaromuxcsi (BOCOUTAHHUKOB) U UX POAUTENEH (3aKOHHBIX MPEICTaBUTENEH).

3.1.6. UHCTpYKIMA — JOKAJIBHBIN aKT, yCTAaHABIUBAIOIINN MOPSIOK U CLIOCOO OCYIIECTBICHHUS,
BBIMOJHEHHUSI KaKUX — JIMOO JEeMCTBHI; COBOKYNHOCTb IMPaBWJI OCYIIECTBIEHUS OIpPEEICHHbIX
BUJIOB JIEATENBHOCTH, MpPOBeNEHUs padoT, ciayxeOHOro moBeAeHus. VHCTpyKIMeH OmpenensioT
MpaBOBOM cTaTycC (MpaBa, 0053aHHOCTH, OTBETCTBEHHOCTh) PAaOOTHHKA IO 3aHUMAaeMOil TOJIKHOCTH.
WHCTpyKIMS ~ COACPXKHUT  HMMIIEpaTUBHBIE  (TIOBEIMTENbHBIE, HE JIONMyCKaloIue BbIOOpa)
HOpPMAaTUBHBIE NPEANHUCAHUS.

3.2. TKAOY wumeer apyrue crneuupuyeckue HOpMAaTUBHBIE JOKYMEHTBI, PErYIHPYIOLIIe
OTHOIIEHUS B cepe 00pa3oBaHusl JIM KOHKPETU3UPYIOIIME JAOKYMEHTBI, yKa3aHHbIE B HACTOSILIEM
IYHKTE, B 3aBHUCHUMOCTU OT KOHKPETHBIX YCJIOBHUH J1eATEILHOCTH 00pa3oBaTeIbHOIN OpraHu3aluu:
IpaBWia, paclMCaHus, IUIaHbl, TPaQUKH, LUKIOTPAMMBbI, IPOrPaMMbl, MHOPSIKH, IPOTOKOJIbI,
acropra.

3.3. Jlokanbnsie akTel 'KJIOY MoryT ObITh KiTaCCH(PHUIIMPOBAHBIL:

3.3.1. Ha rpynmnsl B cootBeTcTBUM ¢ Komnerenuuen ['KIOV:
— JIOKaJIbHBIE aKThl OPTaHNU3aLMOHHO-PACTIOPSIAUTENBHOIO XapaKkTepa,
— JIOKAJIbHBIE aKThI, PErJIaMEHTUPYIOIINE BOTIPOCHI OPraHU3aluN 00pa30BaTEIbHO -
BOCIIMTATEIBHOIO U KOPPEKLIMOHHO-PAa3BUBAIOIIUX ITPOLIECCOB;
— JIOKaJIbHBIE aKThl, PErJIaMeHTUPYIOIINE OTHOLIEHUS paboToaTens ¢ pabOTHUKAMU;
— JIOKAJIbHBIE aKThl, pErJIAMEHTUPYIOLINE OPraHU3alui0 yueOHO-METOINYECKON paboThI;
— JIOKaJIbHBIE aKThl, perilaMEHTUPYIOIIHE JeSTEIIbHOCTh OpraHoB camoymnpasieHuss MBJIOV;
— JIOKaJIbHbIE aKThl, PErJIaMEHTUPYIOLINE aIMUHUCTPATUBHYIO U (DMHAHCOBO - XO35IICTBEHHYIO
JIESATEIbHOCTD;
— JIOKaJIbHBIE aKThl, 00ECIIEUYMBAIOILIUE BEICHUE AETONPON3BOICTBA.

3.3.2. o KpuTepusaM:
— 110 cepe AeHCTBH: 00IIeTo XapaKkTepa U CIEIHaIbHOTO XapaKTepa,
— 10 KpYTY JIMLL: pacnpocTpaHstouiecs Ha Bcex padbotHukoB ['KJIOY u He pacnpocTpanstomuecs
Ha BceX pabOTHHUKOB 00pa3oBaTEeIbHON OpraHU3aluuy;
— 110 cnoco0y npuHATHS: TpuHuMaemblie pykoBoautesnem ['KJIOY enunonnuno U npuHUMaemMbie
C Y4€TOM MHEHMS IIPEJCTABUTEIIBHOTO OpraHa yYaCTHUKOB 00pa30BaTeIbHbIX OTHOLICHUIA;
— II0 CPOKY JIeMCTBUS: OCTOSIHHOTO AEUCTBUS, OECCPOUHBIE, C ONPEACIIEHHBIM CPOKOM JICHCTBHUS;
— I10 CPOKY XPAHEHM: IOCTOSHHOIO XpaHEeHus, 75 JIeT U Ipyrue.

3.4. JloroBOpbl U HHBIE COIJIALLIEHUS, KOTOpbIE n3aatoTcs opranamu ynpasienus I'KIOY ne
€MHOJIMYHO, @ IIyTEM COIJIaCOBAaHUS C WMHBIMM JIMIIAMM, BBICTYHNAIOIIMMH B HHUX, B KauecTBE
CaMOCTOSITENIbHOM CTOpPOHBI (HAampUMeEp, TPYIOBBIE TOTOBOPHI, JOTOBOPHI HA OKa3aHUE IIATHBIX
00pa30BaTeNbHbIX YCIYT U JIp.) HE SIBJISIFOTCS JIOKAIbHBIMU aKTaMU.

4. IlopsAI0OK MOATOTOBKM JIOKAJIBLHBIX AKTOB
4.1. 'HUIIMAaTOPOM TIOJrOTOBKH JIOKAJTBHBIX AKTOB MOTYT OBITh:
— y4YpeauTeNb;
— anmunuctpauus KOV B nune e€ pykoBoautens — 3aBenyrouiero ['KJIOVY, 3amectureneit
PYKOBOAUTEIIS;
— oprasbl ToCyJIapcTBEeHHO-00111ecTBeHHOT0 yiipaBienus ['KJIOVY;
— YYaCTHUKHU 00pa30BaTeIIbHBIX OTHOIICHUH.

OcHoBaHUEM JIJ1s1 TOJITOTOBKH JIOKAJIBHOTO aKTa MOTYT TaKXe SIBJISITbCS U3MEHEHUS B
3akoHonarenscTBe PO |, JIHP (BHeceHHne u3MeHeHNH, N3IaHue HOBBIX HOPMATUBHBIX IMPABOBBIX
aKTOB).

4.2. Ilpu nznanuu JjokaiasHOro akta 3aBenyromuii 'KIOY pykoBoacTByeTCsl IpUHIIMIIAMA
3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKPATU3Ma U CHCTEMHOCTH.

4.3. TIpoeKT JIOKAJIbHOTO aKTa TOTOBUTCS OT/ICILHBIM paOOTHUKOM HJIM TPYNION paOOTHUKOB
no nopyuenuto 3aseaytouero I'KJIOV, a takkxe opranom camoynpasienus I' KOV, koropsrit



BBICTYIHJI C COOTBETCTBYIOIIEH NHUIIMATUBOM.

4.4. TlonroToBKa JOKaJbHOIO aKTa BKIIOYAET B ce0s M3yUeHHE 3aKOHOAATEIbHBIX U HHBIX
HOPMAaTUBHBIX aKTOB, JIOKaNbHbIX akTOB [ KJIOY, pernaMeHTHpyOmuUX T€ BOIPOCH, KOTOPbIE
IperonaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M HA 3TOW OCHOBE BBHIOOD €ro BHJIA, CONEPIKAHUS
U IIPEJICTaBJICHUE €ro B TUChbMEHHON (opMe.

4.5. IlonroroBka HanboJiee BayKHBIX JIOKAJIBHBIX aKTOB (IIPOEKTOB PELICHUN COOpaHHiA,
MIEJICOBETOB, OPTaHOB CaMOYTPaBJIEHUs, IPUKA30B, OJ0KEHUH, PAaBUI) JOKHA OCHOBBIBATHCS
Ha pe3ysbTaTax aHajlu3a OCHOBHBIX CTOpoH AesatenpHocTd [' KOV, Tennennnii €€ pa3Burus u
CJIOKUBILIEHCS CUTyallUN.

4.6. I1o BonpocaM nmpuema Ha paboTy, IEPEeBOJIOB, YBOJIbHEHUH, IPEIOCTABICHUS OTIIYCKOB,
HOOIIPEHUH WK IPUBJICYEHUSI COTPYAHUKOB K TUCUUIUIMHAPHON MIIM MaTEepUAIbHOM
OTBETCTBEHHOCTH MU3/1al0TCs NIPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.7. IIpoexT JIOKaJbHOTO aKTa MOKET OBITh IPECTABIEH Ha 00CyKaeHHe. POpMBI
NpeCTaBICHUS A1 00CYKJIEHHUSI MOTYT ObITh pa3IMYHBIMU, HAIPUMED, pa3MeIlIeHUE TPOeKTa
JIOKQJIbHOTO aKTa Ha HH(OPMALIMOHHOM CTEH/I€ B MECTE, IOCTYITHOM JIsl BceoO1iero o003peHus,
Ha opunmanbHoM caiite 'KJIOVY, HanpaBieHre npoeKTa 3aMHTEPEeCOBAHHBIM JIULAM, TPOBEACHNE
COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTUBHBIM 00CYK/IEHUEM MPOEKTA JIOKAIbHOIO aKTa U T.[.
B cnyuae coryiacoBaHus IpOEKTa JIOKAJIBHOIO aKTa Ha HEM IIPOCTaBJISETCS BU3a
«COT'JTACOBAHOMY.

4.8. Cpoku 1 OpsIIOK pa3pabOTKH MPOEKTA JIOKAIBHOIO aKTa, MOPSI0K €ro COriacoBaHMs
YCTaHABIMBAETCS JIOKAJTBLHBIM aKTOM 110 BeIeHHIO Aenornpon3BoacTBa B KOV,

4.9. [1ns BBeneHuUs B IEUCTBHE JIOKAJBLHOTO aKTa U3aeTcs npukas 3aseayromniero ['KJIAOVY.
JlokanbHble akThl OPOPMIIAIOTCS B BUJIE IPUIIOKEHUS K IpHUKa3y. B mpaBom BepxHeEM yrily Takux
JIOKYMEHTOB nuIIeTcs cyioBo «IIpunoskeHue» ¢ ykazaHueM AaTbl 1 HOMEpPA U3aHUs IpUKa3a.

4.10. BTKJAOY coznatorcst ycnoBus 1751 O3HAKOMJIEHUS! YYaCTHUKOB 00pa30BaTEIbHBIX
OTHOIIECHUH C JIOKAJTbHBIMU akTaMu. O3HAKOMJIEHHE MOXKET ObITh IIPOBEACHO M0/1 MOIKChH B
CITydasix, IpeayCMOTPEHHBIX HOPMAaTUBHBIMH JIOKYMEHTAaMH, JINOO pa3MeIIeH B 00IIEA0CTYITHOM
mecTte (MH(OpMaIMOHHBIN cTeHa, opuuuanbheli caiit ['KJIOVY).

4.11.13meHeHust B TOKAJIBHBIN aKT BHOCATCS IO Mepe HE0OX0oaUMOCTH. B ciyuyae nzmenenuit
B HOPMAaTHBHO-IIPABOBBIX aKTaX (hefiepaibHOrO WIM PETHOHAIBHOTO YPOBHEH, H3MEHEHUS B
nokanbHbIM akT [KJIOY BHOCSTCS HEe mo3aHee 2-X MECSIIEB CO JAHS X OMyOTUKOBAHMS.

5. IlopsAAOK NPUHATHSA U YTBEPKACHUSA JTOKAJIBHOI0 aKTA

5.1. JIoxanpHBIA aKT, IPOIIEIINMI POUEAYPY COIVIACOBAHMS, MOJICKUT IIPUHATHIO U
yTBepxkaenuto pykosoautenem I'KJIOVY B coorBerctBum ¢ Yceraom I'KJIOY.

5.2. Jloxanbusie aktel [ KJIOY Moryt npunumarbces 3aBeayrontum, Ooumm coopannem
paboTtHuKoB, [legarornueckuM COBETOM, OPraHOM T'OCYJaPCTBEHHO - OOLIECTBEHHOT'O yIPABICHUS
1160 uHBIM opranom camoytnpasienus ['KJIOY, Haie1eHHBIM TOJIHOMOYUSIMU TI0 TTPHHSTHIO
JIOKaJbHBIX aKTOB B cooTBeTcTBUM ¢ ¥YcraBoM ['K/IOY — no nmpeameram ux BeneHUs U
KOMIIETEHIIUH.

5.3.11pu NpuHATHY JIOKAJIBHBIX aKTOB, 3aTPArvBaOIIMX MpaBa 00yUYaIOIIUXCS, YUUTHIBACTCS
MHEHUE POIUTENBCKOTO KOMUTETA.

5.4. He nojyexat NpUMEHEHUIO JTOKAIbHBIE aKThI, YXYAIIAIOIIUE TOJ0KEHHE pAOOTHUKOB TI0
CPaBHEHHMIO C TPYJOBBIM 3aKOHO/IATEIbCTBOM, KOJJIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSAMH, a
TaK)Ke JIOKAJIbHBIE AKThI, IPUHATHIE C HAPYLUIEHUEM NOPAJIKA yUeTa MHEHUS MTPEACTaBUTEIBLHOTO
oprana pabOTHUKOB.

5.5. [Ipomeammuii mporeypy NPUHITHS JOKAJIbHBIA aKT YTBEPKIAETCS PYKOBOAUTEIEM
I'KJOYV. [Iponenypa yrBepxkaeHus ohopmisieTcst InO0 MOAMHUCHI0, JINO0 MPUKA30M PYKOBOAUTEIS
I'KAOYV.

5.6.JIokayIbHBIN aKT BCTYIAET B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JIH00, B Ciy4yae
OTCYTCTBHSI TAKOTO YKa3aHMsI, 10 UCTEYEHUH 7 KaJICHIAPHBIX JHEH C AaThl IPUHATHUS JAHHOTO
JIOKaJBHOTO aKTa. JaToi MPUHSATHSA JTOKAIBHOTO aKTa, TPEOYIOIIEro YTBEPKACHUS PyKOBOAUTEIEM
I'KJOYV, sBasercs nata Takoro yTBEpKIACHUS.

5.7. Ilocne yTBEpKI€HU JJOKAJIBHOTO aKTa IIPOBOJUTCA MPOLIEAYpPa O3HAKOMIIEHUS C HUM



Y4aCTHHUKOB 06pa3OBaTeJ'H)HBIX 0THOIH€HPII7[, Ha KOTOPBIX PACTIPOCTPAHAOTCA IMMOJIOKCHHA JaHHOTO
JIOKaJIbHOro akTa. O3HAKOMJICHHE C JIOKAIbHEIM aKTOM O(I)OpMJIﬂeTCH B BUJIC pOCIIMCH
O3HAKOMIISICMBIX JIMII C YKa3aHUEM JaTbl O3HAKOMJIICHUS 00 Ha CAMOM JIOKAJIbHOM aKTe, o0
Ha OTACJIBHOM JIMCTC O3HAKOMIICHUS, IpHUJIAaraCMbIM K HEMY, 0o B OTACJIIBHOM KYpHAJIC.

6. Opopmiienne JT0KAIBLHOIO AKTA

OdopmieHne JTIOKaTbHOTO aKTa BBIMOJIHAETCS B COOTBETCTBUHU ¢ TpeboBanusimu [[OCT
P 7.0.97- 2016. Hanmonansusiii ctannapt Poccuiickoit @enepanuu. «CucreMa CTaHIapTOB 110
nHdopmaIuu, ONOITNOTCUHOMY U U3JATENBCKOMY eTy. OpraHu3allMOHHO-PACTIOPSAUTEIbHAS
nokymeHrtanus. Tpebosanus k opopmienuto fokymenton» (CUBUT) (yTB. [Ipukazom
Poccranpapta ot 08.12.2016 Ne 2004-cT) (pen. ot 14.05.2018).

6.1. CtpyKkTypa JOKaJIbHOI'O aKTa JODKHA 00eCIeYnBaTh JIOTHYECKOE pa3BUTHE TEMbI
paBoBOro perynupoBanus. Eciau Tpedyercs pa3bsicHeHue 1ejieil 1 MOTUBOB IPUHATHUS JTOKAJIBHOTO
aKTa, TO B IPOEKTE JIaeTCsl BCTYNUTENIbHAS YacTh — npeamOya. [TonoxeHns HopMaTuBHOTO
Xapakrepa B IpeaMOyJly HE BKJIIOUAIOTCA.

6.2. HopmatuBHbIe peanucanus 0opopMIIIOTCS B BUJIE€ ITYHKTOB, KOTOPbIE HyMEPYIOTCS
apaOckuMu nupamMu ¢ TOUKON U 3ar0JI0BKOB HE UMEIOT. IIyHKTBI MOTYT NoJipa3enaThes Ha
HOJIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WIH HU(PPOBYIO HyMEPALHUIO.

6.3. 3HaunTeIbHBIE IO 00BEMY JIOKAJIBHBIE AKThl MOTYT JIEIUTHCS HA TJIaBbl, KOTOPHIE
HYMEPYIOTCSI pPUMCKHUMHU LU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4. Eciii B TOKaIbHOM aKTe MIPUBOASTCS TaOIUIIbI, TpaduKH, KapThl, CXEMBbI, TO OHHU, KaK
NpaBUIIO, TOJHKHBI OOPMIIATHCS B BUJIE MIPUIIOKEHHH, @ COOTBETCTBYIOIINE MMYHKTHI aKTa JOJKHBI
UMETh CCBUIKH HA 3T MPUIIOKEHHUSL.

6.5. JIoKaJIbHBIH aKT ¢ MPUIOKEHUAMH JOJDKEH HMETh CKBO3HYIO HyMEpalHIo.

6.6. JlokaJIbHBII aKT U3J1araeTcsi Ha rocy1apCTBEHHOM si3blke PD U 10J15Ke€H COOTBETCTBOBATH
JUTEpPATypPHBIM HOPMaM.

6.7. CTpyKTypa JOKAIBHOTO aKTa JOJIKHA OBITh JOTHYECKU 0OOCHOBAHHOM, OTBEYAIOIIECH
LeJIIM U 33j1a4aM [IPaBOBOT'O PETyJIUPOBaHMs, @ TaKKe 00eCIIeUNBAIOLIEH JOrMUECKOe Pa3BUTHE U
IPaBUJIbHOE IOHUMaHUE JAaHHOTO JIOKAJIbHOTO aKTa.

6.8. B nokanbHBIX aKTax Jal0TCS OMPEIEICHUs BBOJUMBIX IOPUIUIECKIX, TEXHUIECKUX U
JPYTUX CHEHaIbHBIX TEPMUHOB, €CIIM OHH HE SIBJISTIOTCS OOIIEN3BECTHRIMH U HEYTIOTPEOIIIEMBIMU
B 3aKoHO/aTenbcTBe Poccuiickoit denepannu u peruoHaIbHOM 3aKOHOIATEbCTRE.

6.9. He nomyckaercst nmepenucbiBaHue ¢ 3aKOHOB. [Ipr HEOOXOIUMOCTH 3TO JeNaeTcs B
OTCBUIOYHOM (opme.

7. OcHOBHbBIE TPEOOBAHUA K JIOKAJBHBIM aKTaM

7.1. Cpean nokanbhbix akToB 'KJIOY ropuanueckyro cuity umeer Ycras. [loatomy,
npuHuMaeMbie B 'KJIOVY nokanbHbie HOpMAaTUBHBIEC aKThl, HE JOJKHBI IPOTHBOPEUUTH €TI0
VYcrasy.

7.2. Ilpu mOATOTOBKE JIOKAJIBHBIX aKTOB, PETYJIUPYIOIIUX COIMATBLHO-TPYAOBbIC OTHOIIICHUS
(HampuMmep, KOJIIEKTUBHBIN 10TOBOP, IPAaBHJIa BHYTPEHHETO PaCMoOpsIKa U JIp.) CIeayeT
PYKOBOJCTBOBATHCS PEKOMEHIAIIUAMH O HUX.

7.3. JlokanbHbie akThl ['KJIOY n0/mKHBI COOTBETCTBOBATH CIICIYIONUM TPEOOBAHHSIM:

7.3.1. IonoxxeHne TOJKHO COJIEPKaTh Clieytonue o0sa3aTeIbHbIe PEKBU3UTHI: 0003HAUECHHE
BUJIa JIOKAJIBHOTO aKTa, €r0 HAUMEHOBAHUE; TPUQBL: IPUHSITO, YTBEPHKIEHO, COTJIACOBAHO, YUTEHO;
pPEruCTpallMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOLIUHN €r0 HAMMEHOBAHHIO; OTMETKY O HAJIMUUU
MPUIIOKEHUS U COTJIACOBAHUSI.

7.3.2. IlpaBuia TOJDKHBI COIEPIKATH CICAYIONINE 00sI3aTEIbHBIC PEKBU3UTHI: 0003HAYCHIE
BUJIa JTIOKAJILHOTO aKTa; €r0 HAMMEHOBaHUe, TPU(bI MPUHATHUS U YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO; OTMETKY O HAJTUYHUH MPUIIOKEHUSI, PErUCTPALIMOHHBIN
HOMED.

7.3.3. UHCTPYKIIUH TOJDKHBI COIEPIKATh CIIEMYIONINE 00s13aTeIIbHbIC PEKBU3UTHI: 0003HAUCHHE
BUJIa JIOKAIBHOTO aKTa; €ro HaMEeHOBaHUE; TPU(bI IPUHATHUS U YTBEPKICHHS; TEKCT,
COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO; OTMETKY O HAJTUYHUH MPUIIOKECHHUS; PETUCTPAIIMOHHBIN



HOMED.

7.3.4. Perienust 10JKHBI COAEPIKATH CIEAYIOIINE 00s3aTeNbHbIe PEKBU3UTHL: 0003HaUEHHE
BH/Ia JIOKAJTLHOTO aKTa; MECTO U JAaTy MPUHATHSA, TEKCT, TOJDKHOCTh, (PaMUITHIO, MHUIIAAIIBI U
MOJANKCH JIUIA, MPUHSBIIETO PEIICHUE, OTTUCK NeYaTH.

7.3.5. Ilpukassl u pactiopspkerust pykopoautess ' KIOY nomkHbI comepxkaTh ClIeayomue
00s13aTeNbHBIC PEKBU3HUTHI: 0003HAUCHUE BUA TOKAIBHOTO aKTa M €T0 HAWMEHOBAHHE; MECTO U
JaTy MPUHATHSI, PETUCTPAIIMOHHBIN HOMEp, TEKCT, JOIKHOCTD, (PaMUIIHIO, MHUITMAJIBI U TTOATHICH
pykoBogutens I'KJAOVY. Ilpukassl u pacnopspkeHus BeIIoIHsI0TCA Ha Onanke ['KJIOVY.

7.3.6. [IpOTOKOJIBI M aKTHI IOJDKHBI COJIEPKATh CIICIYIONIHE 003aTEIbHBIC PEKBU3UTHI:
0003HaYCHHE BU/IA JIOKATHHOTO aKTa; MECTO U ATy MPUHSATHUS, HOMEP; CIIUCOK MPUCYTCTBYIOIIHX;
TEKCT, COJEP KAl MOBECTKY JIHS, ONMCAHUE X0/1a, TOPAAKA U MPOLIETypbl COBEPLIAEMBIX
OTIpeIeNICHHBIX (FOPUIUYECKH 3HAUUMBIX) IeUCTBUN OO OTCYTCTBUE OMPEICICHHBIX (DAKTOB;
JIOJDKHOCTH, (PaMUJTHIO, MHULIUAJIBI U TIOITUCH JIUIA (JIUI), COCTABUBIINX WJIM MPUHUMABIIINX
y4acTHe B COCTABJIICHUH MPOTOKOJIA UJIU aKTa.

7.3.7. Meroandeckue peKOMEHAAINH JOHKHBI COACPIKATh CIEAYIOIMNE 0053aTebHbBIE
PEKBU3HUTHI: 0003HAYEHUE BU/IA JTOKAILHOTO aKTa, MECTO U ATy MPUHATHUS, €r0 HAMMEHOBAHUE,
TEKCT, COOTBETCTBYIOLINM €ro HAMMEHOBAHMIO U COJIep KAl YKa3aHUE Ha BUJI, HANMEHOBAaHUE U
JIaTy IPUHATHUS IPaBUJI WIIM UHCTPYKUUNA, HOPMbI KOTOPBIX Pa3bsCHAIOTCS, KOHKPETUZUPYIOTCS WU
JETATU3UPYIOTCS METOAMYECKUMHU PEKOMEHIAITUSIMU; TOJDKHOCTD, (haMUJTUs, MHUITMAJIBI JTUIA
(J1111), COCTAaBUBIIMX METOJUYECKHE PEKOMEH IAIINH.

7.3.8. [IporpaMMpbl U TUTaHBI JOJIKHBI COAEPKATH CIEAYIONINE 00s3aTeIIbHBIC PEKBU3UTHI:
0003HaYEeHHE BU/IA JIOKATHHOTO aKTa; MECTO U ATy MPUHSATHUS, HAUMEHOBAHUE U TEKCT JIOKATHHOTO
aKTa, COOTBETCTBYIOILME €T0 HAUMEHOBAHUIO.

7.3.9. JlomkHOCTHAS MHCTPYKIUS paOOTHHUKA JOJDKHA COJEPKATh CIECAYIOIINE Pa3AeIbl:
o0111e OJI0KEHUS; IPpaBa, MPeI0CTaBIsIeMble pA0OTHUKY U €T0 00s13aHHOCTH; B3aUMO/ICHCTBHS;
OTBETCTBEHHOCThH 32 HEKQU€CTBEHHOE U HECBOEBPEMEHHOE BBITIOJIHEHUE (HEHUCIIOIHEHUE)
00513aHHOCTEH, IPEYCMOTPEHHBIX JTOJHKHOCTHON MHCTPYKIMEH; TpeOOBaHMs K paOOTHHKY.

7.3.10. IIpu mOArOTOBKE JIOKAJBHBIX AKTOB, PETYJIHUPYIOIIUX COUUATBHO-TPYA0BbIE
OTHOIIECHUsA(HAIPUMED, KOJUIEKTUBHBIN JOTOBOP, IPaBUiia BHYTPEHHETO TPYAOBOIO PAaCMoOpsiKa U
JIp.) ClleayeT pyKOBOACTBOBAThCA PEKOMEHIALUAMH O HUX.

8. lokymMeHTanus

8.1. JlokanpHbIE aKTHI MPOXOAST MPOLEAYPY PETUCTPALMU B CIICIUANBHBIX KypHAJIaX.

8.2. O0s3aTenbHON PErUCTpaLluy MOJUIEKAT MOJIO0KEHUS, IPaBUiIa, UHCTPYKLNHU, IPUKA3bl U
pacnopsbxkenus 3asenytomero ['K/O0VY.

8.3. Perucrpanuio JOKaJbHBIX aKTOB OCYILIECTBIISIET OTBETCTBEHHbIN 32 BEJCHUE
JIEJIONPOU3BOCTBA COTNIACHO MHCTPYKLUU 10 aenonpou3BoAacTBy B [KIOVY.

8.4. Peructpanus noiaoKeHui, mpaBui U HHCTPYKIMKM OCYIIECTBIISICTCS HE TIO3AHEE THS UX
yTBepxkaenus 3asenyromuM ['KJIOVY, npuka3os u pacniopsixkenuii 3asenytomero ['KOY — we
Mo3/IHee JHS UX U3JTaHUSI.

9. IlopsiioKk BHeCEHUs HU3MEHEHNH U JONOJHEHUH B JIOKAJbHbIE AKThI

9.1. B peiictByromue B ' KJIOVY nokanbHbIe aKThl MOTYT OBITH BHECEHBI H3MEHEHHS U
JIOTIOTHEHUS.

9.2. Ilopsatok BHECEHUSI U3BMEHEHUI U JIONOJIHEHU B JIoKalbHbIe akThl [ KJIIOY
ONpeACISIeTCA B CAaMHUX JIOKAJIBHBIX aKTax. B OCTaNbHBIX CIydasX U3MEHEHUS U TOTIOJTHECHUS
OCYILECTBIISIIOTCS B CIEIYIOIIEM TOPSJIKE:

9.2.1. BHeceHue U3MEHEHUN U TOMOJTHEHU OCYIIECTBIISIETCS B MOPAJIKE, YCTAHOBIECHHOM B
JIOKaJIbHOM HOPMAaTUBHOM aKT€, HA OCHOBAaHUU KOTOPOT'O BHOCATCSI U3MEHEHUS,

9.2.2. I3MeHeHus U IOTIOJTHEHHUS B JIOKAJILHBIE aKThI: TIOJIOKCHHS IPUHSATHIC 0€3
COTJIACOBaHUS C OPraHOM T'OCYAapCTBEHHO-O0IIECTBEHHOTO YIIPABICHHUS (CaMOYIIPABJICHHUS),
MpaBWIa, UHCTPYKIIMHU, TPOTPAMMBbI, IUIaHbI, PEIICHUS, IPUKA3bl U PACTIOPSIKEHUS 3aBEIYIOIIETO
I'KAOY, BHOcATCs myTeM n3nanus npukasa 3aseyromiero 'KJIIOY o BHEceHMM U3MEHEHUH WK
JIONIOJTHEHUH B JIOKQJIbHBIN HOPMATUBHBIN aKT;



9.2.3. I3MeHeHus ¥ JOTIOJIHEHUS B MOJIOKEHUSI, MPUHSATHIE TTOCJIE COTJIACOBAHUS C OPTaHOM
rOCyAapCTBEHHO-00IIECTBEHHOTO yIPABICHUS (CaMOYIIPABJICHUS ), BHOCATCS MTyTeM HU3JIaHUs
npukasa 3apeayromero ' KJIOY o BHeceHnn nu3mMeHeHN! WiIN TOTIOJTHEHHUH B JIOKAJIBHBIN aKT C
MIPEABAPUTEIIBHBIM IIOJIyYEHHEM OT HETO COIJIACHS.

9.3. I3MeHeHMs U TONIOJIHEHMS B JIOKAIBHBIN aKT BCTYIIAOT B CHILY C AAaThl, YKa3aHHOU B
IIPUKa3e O BHECEHUH U3MEHEHUN WIIA TOITOJTHEHUN B JIOKAJIbHBIA HOPMATHUBHBIN aKT, a B CIIy4yae
OTCYTCTBHSI YKa3aHHUs B HEM JIaThl - IO UICTEYEHNUH 7 KAICHAAPHBIX THEW C 1aThl BCTYIUICHUS
IIPUKa3a O BHECEHUHU U3MEHEHUN WIIA TONIOJIHEHUH B JIOKAJIbHBIN aKT B CUILY.

9.4. IaMeHeHUs U IOTIOJTHCHUS B TIPEANMCAHNS U TPeOOBaHUs, TPOTOKOJIBI U AKTHI,
METONYECKUE PEKOMEHIALIMH, aKThI O IIPU3HAHUU JIOKAJIBHBIX AKTOB YTPATUBIIMMHU CUILY, HE
BHOCSITCS.

10. 3ak09uTEeIbHBIE MOJT0KEHUS.

10.1. Bce n3MeHeHus U 10N0JHEHMS], BHOCUMBIE B HacTosee [lonoxxenue, odpopmisiorcs B
NMCbMEHHON (hopMe B COOTBETCTBUU C JIEHCTBYIOIUM 3aKoHOAaTeibcTBOM PO, JTHP.

10.2. Hactosmee [lonoxeHne npuHUMaeTCsl Ha HEONpeAEIEeHHbIA CPOK U BCTYMAET B CUILY
C 1atel ero yreepxkacHus 3aseayromum KO0V,

10.3. ITocne npunsarus [lonoxenus (Win M3MEHEHUH U TOMOJHEHUH OTAEIbHBIX ITYHKTOB U
pa3ziesnoB) B HOBOW peJaKkIMK Mpeablaylias pelaklius aBTOMaTUYECKH yTpaunBaeT CUy.

10.4. Bomnpocsl, He yperynupoBaHHble HacTosM [lonoxeHnem, moanexar yperyaupoBaHUIO
B COOTBETCTBUU C ACHCTBYOUUM 3akoHoaaTenbcTBOM PO, JIHP, Ycrasom 'KJIOY u nunbimMu
JOKaJIbHBIMU HOpMaTHBHBIMU akTamu ['K/IOV.



B moxymeHnTe
|
MPOIIHYPOBAHO, IPOHYMEPOBAHO
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